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(A) Posting of layoff lists. At least fourteen calendar days prior to any layoff, the appointing
authority prepares and posts for inspection in a conspicuous and public place accessibleto affected
employees alist containing the name, continuous service date, type of appointment, status,
classification, and retention points of all employeesin that classification and lower classificationsin
the classification series and indicates thereon which employees will be laid off.

(B) Availahility of listsand rules. The appointing authority's layoff list and copies of the
administrative rules regarding layoffs will, upon request, be made available for inspection and
copying to anyone during normal working hours. A reasonable charge for reproduction may be
made.
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