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(A) University facilities may be scheduled and used only if the meeting is sponsored by at least one
of the following: the university; an administrative unit of the university; the president or a member
of their staff; amember of the university faculty; a club or committee of faculty members, staff
members, or their spouses; or a recognized student organization (see rule 3335-11-03 of the
Administrative Code).

(B) The office of the university registrar shall be responsible for the scheduling of and shall have the
necessary authority to schedule all university facilities. No meeting shall be scheduled in or
announced for any university facility unless permission to use the facility has been obtained in
advance from the office of the university registrar. All requests for the use of university facilities
shall indicate the nature of the proposed meeting. If the proposed meeting is one to which a guest
speaker isto be invited, the request for the use of university facilities shall indicate the name of the
guest speaker and shall be submitted to the office of the university registrar at least two weeks prior
to the date the meeting isto be held, but such two-week period may be waived by the office of the
university registrar if the exigencies of the situation so require and the orderly scheduling of
university facilities would not be unduly prejudiced (see rule 3335-5-06 of the Administrative
Code).

(C) Theword "meeting" asused in rules 3335-5-06, 3335-11-06, and 3335-13-03 of the
Administrative Code means any meeting using university facilities to which the faculty, staff,
students or public isinvited, except regularly scheduled university courses, conferences approved
under university procedures, and meetings of state, regional, national or international organizations
approved under university procedures.

(D) The responsibility and authority of the office of the university registrar under this rule may be
delegated by it to amember of the faculty or of the staff of this university.
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