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(A) The university may grant unpaid leave  to a classified civil service employee. Such leave may be

for personal or  medical reasons for up to a maximum of six months, however, the six months may

be extended at the discretion of the university.

 

(B) An unpaid medical leave must comply  with the following provisions:

 

(1) Medical reasons may	 include, but not be limited to, the employees own injury, illness, other

medical condition, or when an employee becomes incapacitated to the extent that	 the employee is

unable to perform the essential duties of the	 position.

 

(2) The employee must	 state a date by which the employee will return to work. If no date of return

can be stated by the employee or if the need for leave continues beyond	 approved family and medical

leave, the university may place the employee on	 disability separation pursuant to this chapter.

 

(3) Appropriate medical	 documentation must be submitted from a licensed practitioner when

applying for	 unpaid leave.

 

(C) Upon completion of such unpaid leave,  the employee shall return to the same or similar position

of employment. If the  unpaid leave was for medical reasons, appropriate medical documentation

from a  licensed practitioner may be required to verify that the employee has been  released to return

to work. The employee may return to service prior to the  originally scheduled expiration of the

unpaid leave, if the earlier return is  agreed to by both employee and university.

 

(D) Failure to return to service within  three working days of the completion or valid cancellation of

an unpaid leave  without explanation to the appointing authority will constitute job abandonment

and is cause for termination of employment. An employee who fails to return to  service from an

unpaid leave and is subsequently terminated or voluntarily  resigns from the service is deemed to

have a termination date corresponding to  the starting date of the unpaid leave.
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(E) If it is determined that the unpaid  leave is not being used for the purpose for which it was

granted, the  university may cancel the unpaid leave and direct the employee to return to  work by

giving written notice by regular mail to the employee. The employee  shall be subject to disciplinary

action up to and including termination for any  misuse of the unpaid leave.
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