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Section 3317.031 Membership record for each pupil - mandatory compliance.

Effective: October 3, 2023
Legidation: House Bill 33

A membership record shall be kept by grade level in each city, local, exempted village, joint
vocational, and cooperative education school district and such arecord shall be kept by grade level in
each educational service center that provides academic instruction to pupils, classes for pupils with
disabilities, or any other direct instructional servicesto pupils. Such membership record shall show
the following information for each pupil enrolled: Name, date of birth, name of parent, date entered
school, date withdrawn from school, days present, days absent, and the number of days school was
open for instruction while the pupil was enrolled. At the end of the school year this membership
record shall show the total days present, the total days absent, and the total days due for all pupilsin
each grade. Such membership record shall show the pupils that are transported to and from school
and it shall also show the pupils that are transported living within one mile of the school attended.
This membership record shall also show any other information prescribed by the department of
education and workforce.

This membership record shall be kept intact for at |east five years and shall be made available to the
department in making an audit of the average daily membership or the transportation of the district
or educational service center.

The department may withhold any money due any school district or educational service center under
this chapter until it has satisfactory evidence that the board of education or educational service center

governing board has fully complied with all of the provisions of this section.

Nothing in this section shall require any person to release, or to permit access to, public school
recordsin violation of section 3319.321 of the Revised Code.
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