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Since many important religious observances occur on days not designated as legal holidays under
division (A) of section 124.19 of the Revised Code, al state appointing authorities must observe
liberal policies concerning requests for leaves of absence or vacation expressly for the purpose of
engaging in religious observances.

(A) Appointing authorities must also give great deference to employee requests for small amounts of
leaves of absence or vacation time in order to attend special worship services. Employees must
follow standard agency policiesin requesting such leaves of absence or vacation leaves.

(B) An employee who feels that an appointing authority has wrongfully denied a request for time off

for religious observances should file a grievance under the agency's grievance procedure, or, if none

exists, submit awritten request for investigation to the director of administrative services.
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