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(A) Policy statement and purpose

The faculty, staff and others associated with Bowling Green state university ("BGSU" or "the
university") must conduct the activities of the university in compliance with applicable laws,
regulations, ethical standards, and best higher education practices. The university must have
policies to accomplish this objective. This policy shall govern how official university policies are
defined, proposed, reviewed, approved, issued and maintained. It requires university policiesto be
maintained in auniform and consistent format in a searchable central policy database as required by
sections 111.15 and 3345.033 of the Revised Code.

University policies must adapt to reflect changing circumstances and so may be subject to
amendment or rescission at any time in accordance with the provisions of this policy.

(B) Policy scope
This policy appliesto any person subject to a university policy including but not limited to, students,
faculty, staff, alumni, volunteers, visitors, and others who provide services or act under the name of

the university, including contractors, vendors and consultants.

Each university policy should set forth, in the "policy scope” section, the members of the university

community who are subject to the policy.
(C) Policy definitions
(1) University policy

A university policy isawritten rule requiring or constraining actions that have general broad
application across colleges, schools, departments and operating units. A university policy may set
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forth a governing principle, establish a controlling best practice, ensure compliance with law or
regulation, or it may manage university risk. University policies are of such importance that there

may be institutional or individual consequences for non-compliance.

(2) Responsible office: The university office responsible for initiating, drafting, and administering a
university policy. The responsible office leads policy development and is responsible for identifying,
proposing, reviewing and requesting the adoption, modification or rescission of auniversity policy.
Thisisthe university office that will be principally responsible for administering the policy.

(3) Responsible administrator: The university vice president, associate vice president, dean, director
or other executive responsible for supporting, sponsoring, recommending and administering a

university policy.

(4) Policy statement and purpose: Statement set out at the beginning of a university policy document
that summarizes the purpose and core provisions of the policy.

(5) Effective date: The date an official policy goesinto effect. Thiswill usually be the date when the
policy, filed as arule, becomes effective in the register of Ohio and the Ohio Administrative Code.

(6) Revision date: The effective date of arevision to an official university policy.

(7) University procedures. The operating procedures devel oped by the responsible office to
implement a university policy. University procedures are not "university policies’ and do not haveto
be approved according to the process described in this policy. University procedures must be
consistent with and not conflict with university policies. Procedures that conflict with university

policies are void and unenforceable.
Procedures must be reviewed and approved by the responsible officer prior to adoption and
publication. Procedures relating to contracts or international activities should be reviewed by the

office of general counsel prior to adoption.

(D) Policy

Page 2



AUTHENTICATED,

OHIO LEGISLATIVE SERVICE
COMMISSION

DOCUMENT #456404

(1) General provisions

(a) Only theuniversity president or the board of trustees of the university shall have theauthority to
issue an official university policy. The university presidentshall determine whether a particular
policy action will be brought to the boardof trustees for board approval. For clarity, the board of
trustees may specifythat certain policies may be amended or rescinded only by a majority vote ofthe
board of trustees at a regular meeting.

(b) Universitypolicies compiled under the authority of this policy are the official versionof the
policies of Bowling Green state university. While different versions ofthese policies may appear
elsewhere, the official version shall be the one setforth in the searchable central policy database.

(c) All BowlingGreen state university faculty, staff and students are expected to know andcomply
with university policies applicable to them.

(d) The universitypresident has the discretion to construe any ambiguous or disputed policy
provision and may delegate this responsibility.

(e) All officialuniversity policies shall be centrally maintained by the office of generalcounsel on its
website. Policies should not be paraphrased. Units referencing apolicy should link to the full text on
the office of general counselwebsite.

(f) Authority ofthe university board of trustees and president: Nothing in this policy limitsthe
authority of the university board of trustees or the university presidentto issue, amend, or revoke
university policies or the policies and proceduresof any university college, school, or other operating

unit at anytime.

(9) Application tothe board of trustees. Only those university policiesthat are approved by theboard
under the board's bylaws are applicable to the board and/or itsindividual members.

(h) Application tomembers of a BGSU-recognized bargaining unit: to the extent that any provision

of a collective bargaining agreement (CBA) conflicts with a university policy,the provision of the
CBA shall prevail, unless that provision conflicts with anapplicable statute, law, ordinance, or
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federal regulation or with a rulepromulgated under Chapter 119. of the Revised Code.

(i) Application tothe university community: All members of the university community, including
visitors, are subject to applicable university policiesin effect.

() A policyapproved by the president or the board of trustees shall remain in effect untilmodified or
rescinded in accordance with this policy.

(2) Adopting new policies, amending or rescinding existing policies.

(a) Theissuance ofnew university policies, or the amendment or the rescission of existingpolicies,
requires the approval of the board of trustees or the universitypresident.

(b) Any universityoffice or unit, including the faculty senate, may identify the need foradopting,
amending or rescinding a university policy. Units seeking to adopt,amend or rescind a university
policy must communicate that request to theunit's responsible officer who will determine whether to
support and sponsorthe request.

(c) To ensure thatuniversity policies have a uniform appearance and form, university policiesshall
conform to the standard university policy format prescribed by thispolicy.

(d) Upon decidingto support arequest to adopt, modify or rescind a university policy, theresponsible
officer shall prepare adraft university policy in compliance withthe standard university policy format
prescribed by this policy using atemplate provided by the office of general counsel. The policy
format requiresa statement of the policy's purpose and scope, relevant definitions andreference to any
related policies. The responsible administrator shall alsoconsult first with the office of general
counsel and then with affecteduniversity stakeholders and constituencies.

(e) The proposeduniversity policy shall be routed to the office of the general counsel forinclusion on
the agenda for the policy review council The policy review councilwill be comprised of seven
members including the provost, chief financial officer, general counsel, chief human resources
officer, vice president forstudent engagement and success, chief compliance officer, and secretary of
theboard of trustees, or their designees. The responsible officer shall alsocommunicate policy
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stakeholder and constituency feedback, if any, to the policyreview council. Before apolicy is
advanced for review by the policy reviewcouncil, the president's cabinet will be notified that such

policy will beundergoing review.

(f) The policyreview council shall consider the proposed university policy and shall make
recommendations to the university president or the board of trustees asappropriate. These may
include but shall not be limited to: (i) recommendingadoption, amendment, or rescission of the
proposed university policy; (ii)recommending against the adoption, amendment or rescission; (iii)
returning theproposed university policy to the responsible officer for further action as thepolicy
review council may recommend.

(9) The presidentshall indicate approval by signing the university policy and forward theexecuted
policy to the office of general counsel for inclusion in the policyregister and filing in the register of
Ohio. The board of trustees shallindicate approval by aresolution enacted in accordance with its

bylaws.

(h) Universityacademic policies that are in the academic charter as of the date this policyon policy
development is adopted may be included in the central policy registerfor convenience but shall
continue to be subject to the provisions of theacademic charter governing amendments of the charter.

() Policiesalready in effect as of the effective date of the policy register, shall beconsidered
approved by the university president.

() The provisionsset forth in this paragraph shall not apply to revisions of either the student
discipline policies and/or the student residence life policies. Revisionsthereto shall be effective upon
approval by the university president and theprovost.

(K) The provisionsset forth in this paragraph shall not apply to minor policy amendments. Apolicy
amendment isminor if it isrequired by law, regulation, or executiveorder; if it makes non-
substantive changes to practices or procedures; or if itis needed to better align the policy with
another existing university policy. Aminor policy amendment may be made by the university
president afterconsultation with the office of general counsel, the responsible officer, andthe

responsible unit.
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(3) Publication and distribution of policies

Upon receipt of the executed policy from the president the general counsel shall publish the policy in
the central policy register of university policies which shall be maintained on the office of general
counsel website and file the policy asarulein the register of Ohio.

(4) Implementation of policies
(a) Upon executionof the university policy by the university president and filing by the general
counsel, the general counsel shall notify the responsible officer that thepolicy has been adopted,

modified or rescinded.

(b) Uponnoatification of the policy approva and filing and of the effective date, theresponsible
administrator may begin to develop university procedures toimplement and administer the university

policy.
(c) Retention of superseded university policies and procedures: University policies that havebeen
modified, rescinded or superseded shall be retained for not less thanseven years after the effective

date.

(d) Relatedpoalicies: All university policies.
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