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(A) The purpose of thisruleisto state the licensure procedure, including application, renewal,
correction of deficiencies or non-compliance and determination of the number of beds.

(1) The application shall consist of:
(a) Completed application form, which shall indicate at |east the class of facility to be licensed, the
maximum number of residents, the maximum number of household members, and whether the

faciltity shall serve adultsor children and adolescents;

(b) For facilities serving adults, the application form shall also indicate whether or not the facility will
serve those with mental illness;

(c) Approved building inspection, upon initial application only, and when building modifications
require appropriate building inspections per Ohio basic building code;

(d) Approved fire inspection;

(e) Non-refundable, non-waivable licensure fee of: one hundred fifty dollars for class 1 facilities, and
seventy-five dollarsfor class 2 and 3 facilities;

(f) A line drawing or description of the location and function of all resident and staff areas;

(g) If awaiver or variance s to be requested, the application shall include written request in the form
required by rule 5122-30-07 of the Administrative Code; and,

(h) Any other information or documentation requested by the department.

(2) The proposed facility shall be subject to an on-site inspection by the department prior to
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occupancy to determineif the facility isin compliance with Chapter 5122-30 of the Administrative
Code.

(3) Every person operating or desiring to operate aresidential facility shall apply for licensure of the
facility to the department of mental health and addiction services; and if the facility shall serve those
with mental illness or severe mental disabilities a copy of the application shall also be sent to the

board whose service district includes the county in which the person operates or desiresto operate a

residential facility.

(B) Every person operating or desiring to operate aresidential facility shall conduct background
investigations checks in accordance with division (K) of section 5119.34 of the Revised Code and
rule 5122-30-31 of the Administrative Code.

(C) The department shall not approve a prospective operator on a conditional basis awaiting the
results of the background investigations required by this rule. The required background
investigations must be completed prior to the issuance of alicense.

(D) Each residential facility shall obtain written approval from the department prior to conducting
any for-profit activity or allowing any business to operate, including baby-sitting services or renting

aroom or providing servicesto a non-resident who is unrelated to the operator or staff, inthe home.

(E) An application for the renewal of afull license shall contain the materials specifiedin
paragraphs (A)(1) and (B) of this rule.

(F) Licensure procedure

(1) Every person operating or desiring to operate aresidential facility shall forward the application of
the residential facility and related application materials specified in paragraphs (A)(1) and (B) of this
rule to the department. In accordance with section 5119.34 of the Revised Code the department shall
review the materialsto determine if they are complete, including al of the content requirements. If
incompl ete, the department shall notify the residential facility of necessary corrections or additions,
or return the materials to the residential facility. Incomplete materials shall not be considered an
application for licensure, and return of the materials or failure to issue a license shall not constitute a
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denial of an application for licensure.

(2) For renewal of a license, complete materials for an application must be received by the
department ninety days prior to the expiration date of the current license.

(3) Following receipt by the department of a complete application, the department shall review the
application materials for consistency and compliance with the requirements of theserules. The
department shall provide the applicant with awritten statement citing areas of non-compliance, and
specifying atime-frame for correction, if the department determines that the areas of non-compliance
are amenable or subject to correction. Failure to accomplish corrections within the time frame
established may constitute grounds for denial of the application for licensure. If the complete
application isin compliance with the requirements of these rules, the department may schedule and
conduct an on-site survey of thefacility.

(4) If the department determines that deficiencies observed during the on-site survey, if any, are
amenable to correction within a particular time period, the operator shall be provided a copy of the
deficiencies and atime frame for correction.

(5) The department may require the operator to submit awritten plan of correction, describing how
deficiencies will be corrected in the time-frame specified by the department. Failure of an operator to
comply with the plan of correction may constitute grounds for licensure revocation.

(6) The department shall obtain assurance that deficiencies have been corrected within the time
specified, either by an on-site visit or by the receipt of written documentation, as relevant and
appropriate, within the discretion of the department. The facility will be notified in writing of the

approval of the plan of correction.

(7) The department, at its discretion, may consider any other information which it deems appropriate
in making licensure determinations.

(G) Interim licensure procedure

(1) Theinterim license may be issued only in emergency situations, as specified in division (G) of
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section 5119.34 of the Revised Code and rule 5122-30-05 of the Administrative Code. The perceived
need for the interim licensure shall be reported immediately to the department by telephone or
electronic means in accordance with proceduresin place for reporting major unusual incidents to the
department.

(2) The department shall be provided such information concerning the nature and extent of the
emergency, asisrelevant and necessary, to determining the need for the interim license. In the event
the department determines that an emergency need exists, the department may authorize, by
telephone, the immediate placement of residentsin the facility to be licensed. The department may
conduct an on-site inspection to determine compliance of the facility with the requirements of this
chapter.

(3) Inthe event of deficiencies, the department may:
(a) Authorize avariance, with regard to necessary square footage requirements, or require the
relocation of one or more residents to reduce the degree of non-compliance with square footage

requirements;

(b) Require the immediate correction of deficiencies which are amenable to such immediate
correction; and/or

(c) Require the immediate relocation of one or more or all residents, in the event of deficiencies
which cannot be immediately corrected and which constitute a threat to the health or safety of one or

more residents.

(4) Nothing stated herein shall be construed to require interim licensing for facilities which are not
subject to licensure as residential facilities, as specified in section 5119.34 of the Revised Code.

(H) Any facility that isrequired to have alicense in accordance with section 5119.34 of the Revised
Code shall apply for and receive the license prior to the admission of residents.
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