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The director of administrative services shall do all of the following:

(A) Prescribe, amend, and enforce administrative rules for the purpose of carrying out the
functions, powers, and duties vested in and imposed upon the director by this chapter.
Except in the case of rules adopted pursuant to section 124.14 of the Revised Code, the
prescription, amendment, and enforcement of rules under this division are subject to
approval, disapproval, or modification by the state personnel board of review.

(B) Keep records of the director's proceedings and records of all applications for
examinations and all examinations conducted by the director or the director's designee. All of
those records, except examinations, proficiency assessments, and recommendations of
former employers, shall be open to public inspection under reasonable regulations; provided
the governor, or any person designated by the governor, may, for the purpose of
investigation, have free access to all of those records, whenever the governor has reason to
believe that this chapter, or the administrative rules of the director prescribed under this
chapter, are being violated.

(C) Prepare, continue, and keep in the office of the department of administrative services a
complete roster of all persons in the classified civil service of the state who are paid directly
by warrant of the director of budget and management. This roster shall be open to public
inspection at all reasonable hours. It shall show in reference to each of those persons, the
person's name, address, date of appointment to or employment in the classified civil service
of the state, and salary or compensation, the title of the place or office that the person holds,
the nature of the duties of that place or office, and, in case of the person's removal or
resignation, the date of the termination of that service.

(D) Approve the establishment of all new positions in the civil service of the state and the
reestablishment of abolished positions;

(E) Require the abolishment of any position in the civil service of the state that is not filled
after a period of twelve months unless it is determined that the position is seasonal in nature
or that the vacancy is otherwise justified;
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(F) Make investigations concerning all matters touching the enforcement and effect of this
chapter and the administrative rules of the director of administrative services prescribed
under this chapter. In the course of those investigations, the director or the director's deputy
may administer oaths and affirmations and take testimony relative to any matter which the
director has authority to investigate.

(G) Have the power to subpoena and require the attendance and testimony of withesses and
the production of books, papers, public records, and other documentary evidence pertinent to
the investigations, inquiries, or hearings on any matter which the director has authority to
investigate, inquire into, or hear, and to examine them in relation to any matter which the
director has authority to investigate, inquire into, or hear. Fees and mileage shall be allowed
to witnesses and, on their certificate, duly audited, shall be paid by the treasurer of state or,
in the case of municipal or civil service township civil service commissions, by the county
treasurer, for attendance and traveling, as provided in section 119.094 of the Revised Code.
All officers in the civil service of the state or any of the political subdivisions of the state and
their deputies, clerks, and employees shall attend and testify when summoned to do so by
the director or the state personnel board of review. Depositions of withesses may be taken
by the director or the board, or any member of the board, in the manner prescribed by law for
like depositions in civil actions in the courts of common pleas. In case any person, in
disobedience to any subpoena issued by the director or the board, or any member of the
board, or the chief examiner, fails or refuses to attend and testify to any matter regarding
which the person may be lawfully interrogated, or produce any documentary evidence
pertinent to any investigation, inquiry, or hearing, the court of common pleas of any county,
or any judge of the court of common pleas of any county, where the disobedience, failure, or
refusal occurs, upon application of the director or the board, or any member of the board, or
a municipal or civil service township civil service commission, or any commissioner of such a
commission, or their chief examiner, shall compel obedience by attachment proceedings for
contempt as in the case of disobedience of the requirements of a subpoena issued from the
court or a refusal to testify in the court.

(H) Make a report to the governor, on or before the first day of January of each year, showing
the director's actions, the rules and all exceptions to the rules in force, and any
recommendations for the more effectual accomplishment of the purposes of this chapter.
The director shall also furnish any special reports to the governor whenever the governor
requests them. The reports shall be printed for public distribution under the same regulations
as are the reports of other state officers, boards, or commissions.
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