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(A) Before entering upon the duties of  the office of notary public, a notary public shall leave  the

notary public's commission with the oath  endorsed on the commission with the clerk of the court of

common pleas of the county in which  the notary public resides. The clerk shall record the

commission  in a book kept for that purpose.  The clerk shall  endorse on the margin of the record

and on the back of the commission the time  that the clerk received  the commission for record and

make a proper index to all commissions so recorded. For recording and indexing  a commission, the

fee of the clerk shall be as provided in division (R) of section 2303.20 of the Revised Code.

 

(B) The secretary of state shall maintain a record of the commissions of each notary public appointed

and commissioned by the secretary of state under this chapter and make a proper index to that

record.

 

The governor's office shall transfer to the secretary of state's office, on or after  June 6, 2001, the

record of notaries public formerly kept by the governor's office under section 107.10 of the Revised

Code. The secretary of state's office shall maintain that record together with the record and index of

commissions of notaries public required by this division.

 

(C) If a notary public legally changes the notary public's name or address after having been

commissioned as a notary public, the notary public shall notify the secretary of state and the

appropriate clerk of courts within thirty days after the name or address change. Notification to the

secretary of state shall be on a form prescribed by the secretary of state.

 

(D) A notary, other than an attorney, who resigns the person's commission shall deliver to the

secretary of state, on a form prescribed by the secretary of state, a written notice indicating the

effective date of resignation.
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